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KEY=CHAPTER - KENDALL GARRETT
ABSOLUTE BEGINNER'S GUIDE TO MICROSOFT OFFICE WORD 2003
Que Publishing Provides step-by-step instructions on creating a variety of
documents with the latest version of Microsoft Word.

ACROBAT 6 AND PDF SOLUTIONS
Sybex "If Taz writes a book, I can tell you this--I WANT IT!" Scott Kelby,
President, National Association of Photoshop Professionals (NAPP) With
Acrobat 6, Adobe has delivered a vastly improved product that streamlines
and fortiﬁes document exchange using PDF. Rich with sophisticated new
features and an enhanced interface, Acrobat 6 gives business, creative,
engineering, and now prepress professionals greater control over highquality document exchange and review. Acrobat 6 and PDF Solutions oﬀers
expert instruction on putting this complex tool to good use. With his
characteristic enthusiasm, acclaimed instructor and author Taz Tally
introduces you to key features and techniques, then leads you through
real-world tutorials that reinforce the material. In addition to a complete
tour of Acrobat 6, you get an in-depth guide to creating PDF documents
and working with Distiller and other PDF creation workﬂows. Productivity
tips and automations throughout help you work faster and more
accurately. Inside, you'll discover the ins and outs of Acrobat Standard and
Professional versions, including how to: * Implement an eﬀective PDF
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workﬂow * Create catalogs, e-books, multimedia presentations, and web
pages from your documents * Build PDF order forms with specially
formatted data-entry ﬁelds * Set up collaborative review of documents *
Control access to and use of your PDFs * Edit text and graphics in PDF ﬁles
* Use PDFs and Acrobat with Photoshop * Control import and export of PDF
contents * Run preﬂight and on-screen prooﬁng on PDFs * And more!

THE OFFICIAL CAMBRIDGE GUIDE TO IELTS STUDENT'S BOOK WITH
ANSWERS WITH DVD-ROM
Cambridge University Press "This Student's Book with answers contains
separate sections focussing on Reading, Writing, Listening and Speaking ;
8 oﬃcial practice tests from Cambridge English ; DVD-ROM with MP3 ﬁles
and speaking test videos."--Publisher.

PERSEPOLIS
THE STORY OF AN IRANIAN CHILDHOOD
Random House Wise, often funny, sometimes heartbreaking, Persepolis tells
the story of Marjane Satrapi's life in Tehran from the ages of six to
fourteen, years that saw the overthrow of the Shah's regime, the triumph
of the Islamic Revolution and the devastating eﬀects of war with Iraq. The
intelligent and outspoken child of radical Marxists, and the greatgrandaughter of Iran's last emperor, Satrapi bears witness to a childhood
uniquely entwined with the history of her country. Persepolis paints an
unforgettable portrait of daily life in Iran and of the bewildering
contradictions between home life and public life. Amidst the tragedy,
Marjane's child's eye view adds immediacy and humour, and her story of a
childhood at once outrageous and ordinary, beset by the unthinkable and
yet buﬀered by an extraordinary and loving family, is immensely moving. It
is also very beautiful; Satrapi's drawings have the power of the very best
woodcuts.

WINDOWS 8.1 APPS WITH XAML AND C# UNLEASHED
Sams Publishing Full color: Learn how to build great Windows Store apps!
Figures and code appear as they do in Visual Studio. Windows 8.1 enables
you to build stunning applications that integrate with each other, Web
services, and Windows itself. You can sell them in the Windows Store, with
more options than ever before, for tablets such as Surface, laptops, and
traditional desktop PCs! World-renowned Microsoft programming guru
Adam Nathan shows you exactly how to write ﬁrst-class apps for this
signiﬁcant update to Windows. Don’t let the minor name change fool you-Windows 8.1 contains an incredible amount of new developer opportunities
compared to Windows 8. Clear, accessible, and intensely practical, this
guide teaches through concise code examples, in full color to match their
appearance in Visual Studio--the same approach that made Nathan’s WPF
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Unleashed so popular. Writing with unprecedented depth and insight,
Nathan guides you through creating advanced user interfaces with XAML
and exploiting key Windows 8.1 features. Whether you’re already
comfortable with Microsoft programming or relatively new to it, Windows
8.1 Apps with XAML and C# Unleashed will take you to the cutting edge of
Windows 8.1 development. Detailed information on how to... Use XAML to
represent state-of-the-art user interfaces, even across multiple windows
Handle touch, mouse, keyboard, and pen input, including handwriting
recognition Use new Windows 8.1 controls for creating hubs, ﬂyouts, better
app bars, performing in-app searches, rendering PDFs, and much more
Encode, decode, and transcode multimedia content and speech-enable your
app Leverage rich XAML vector graphics and animation Interact with builtin functionality such as the Camera app, ﬁle picker, the lock screen, new
contacts and appointments integration, and more Exploit the Windows 8.1
charms bar Integrate DirectX graphics seamlessly Work with the rich set of
available sensors: accelerometer, compass, light sensor, location (with
geofencing support), proximity, and more Control devices such as
ﬁngerprint readers, image and bar code scanners, magnetic stripe readers,
and custom Bluetooth, USB, HID, or Wi-Fi Direct devices

TEACH YOURSELF MORE WEB PUBLISHING WITH HTML IN A WEEK
Sams This direct sequel to the bestselling Teach Yourself Web Publishing
with HTML in a Week teaches HTML techniques and tricks in the same
clear, step-by-step manner--with lots of practical examples of real-life
HTML pages. This book is the easiest way to learn some of the more
advanced techniques involved in creating attractive, well-designed pages
on the Web.

ADOBE PHOTOSHOP CS5 ONE-ON-ONE
"O'Reilly Media, Inc." Presents an introduction to the basic concepts, tools,
techniques, and features of Adobe Photoshop CS5, covering such topics as
selecting and editing images, working with layers, adjusting color,
sharpening, applying masks, using Camera Raw, and printing.

INVOLVED
WRITING FOR COLLEGE, WRITING FOR YOUR SELF
Involved: Writing for College, Writing for Your Self helps students to
understand their college experience as a way of advancing their own
personal concerns and to draw substance from their reading and writing
assignments. By enabling students to understand what it is they are being
asked to write{u2014}from basic to complex communications{u2014}and
how they can go about fulﬁlling those tasks meaningfully and successfully,
this book helps students to develop themselves in all the ways the
university oﬀers. This edition of the book has been adapted from the print
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edition, published in 1997 by Houghton Miﬄin. Copyrighted
materials{u2014}primarily images and examples within the
text{u2014}have been removed from this edition. --

REAL WORLD ADOBE INDESIGN CS2
Peachpit Press You've mastered page design and can easily work your Quark
magic. Now you are ready to take the plunge and switch to Adobe InDesign
CS2 and you need to learn and start successfully using the award-winning
software, immediately! Real World Adobe InDesign CS2 has all the
industrial-strength techniques and time-saving tips you need to start
laying out, prooﬁng, and printing pages with InDesign CS2, without missing
a beat or a deadline! You'll ﬁnd everything you need here to master
InDesign's advanced page layout tools, manage color, snippets, use the
Bridge eﬀectively, and more. You'll also ﬁnd complete coverage of InDesign
CS2's new features: Object Styles, Photoshop and Adobe PDF layer
support, using InCopy, Smarter text handling, ﬂexible XML support, and
much more. Written by pros for design pros, this book has all the realworld, industrial-strength InDesign CS2 techniques that will make all the
diﬀerence in your fast-paced production environment!

DIGITOOLS: COMMUNICATION, INFORMATION, AND TECHNOLOGY
SKILLS
Cengage Learning No other book better prepares students for the
innovations in Microsoft Oﬃce (2010 and 2007) and living in today's digital
world like the third edition of DIGITOOLS! DIGITOOLS emphasizes computer
applications, such as word processing, presentations, spreadsheets, and
database while also providing instruction on the proper way to key and
format documents using proven instructional methods, Students learn to
eﬀectively use the Internet and input technologies, including speech and
handwriting recognition. Important Notice: Media content referenced
within the product description or the product text may not be available in
the ebook version.

CODE OF PRACTICE
MENTAL HEALTH ACT 1983
The Stationery Oﬃce This Code of Practice is a reference tool for those
dealing with, and caring for people admitted to hospital and care homes
with mental health problems. Authored by the Department of Health and
produced following wide consultation with those who provide and receive
services under the Mental Health Act, this publication will come into force
on 3 November 2008. Through the Mental Health Act 2007, the Government
has updated the 1983 Act to ensure it keeps pace with the changes in the
way that mental health services are - and need to be - delivered. This
publication provides guidance and advice to registered medical
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practitioners, approved clinicians, managers and staﬀ of hospitals, and
approved mental health professionals on how they should proceed when
undertaking duties under the Act. It also gives guidance to doctors and
other professionals about certain aspects of medical treatment for mental
disorder more generally. The Mental Health Act Code of Practice is also
aimed at all of those working in primary care, Mental Health Trusts, NHS
Foundation Trusts as well as solicitors and attorneys who advise on mental
health law. The Code should also be beneﬁcial to the police and ambulance
services and others in health and social services (including the
independent and voluntary sectors) involved in providing services to
people who are, or may become, subject to compulsory measures under
the Act. It will also be a guide for those working with people with speciﬁc
mental health needs such as those in nursing and care homes, and those in
prison.

PRIORITIZING WEB USABILITY
New Riders Pub Describes Web site usability through critiques of real-world
sites, covering such factors as legibility, navigability, searchability, and
design.

EPUBLISHING WITH INDESIGN CS6
DESIGN AND PRODUCE DIGITAL PUBLICATIONS FOR TABLETS,
EREADERS, SMARTPHONES, AND MORE
John Wiley & Sons Here's the designer's guide to creating excellent e-books
with InDesign Creative professionals are designing more and more e-books
and e-zines as digital publishing increasingly gains market share. This book
pulls together a wide range of essential information to help them maximize
the versatility of InDesign for e-publishing. If you need to know how to
build, deploy, and manage digital publications using InDesign, here's your
guide to the process, from understanding the platforms and devices and
how best to design for them to creating media-rich content for multiple
formats using a variety of technologies. Designers are seeking to sharpen
their skills to compete in today’s e-publishing market, and this book is
packed with necessary information about creating and adapting content for
e-publication Explains how to plan a new digital publication, convert a print
publication to digital, add multimedia and interactivity, and publish and
distribute the ﬁnished product Covers platforms, devices, and formats;
creating media-rich content; designing for diﬀerent devices; and managing
digital publications Examines Adobe's Digital Publishing System, CSS,
HTML5, and other commercial vehicles available for e-publishing on
multiple platforms, including iPad, Kindle, NOOK, and other tablets and ereaders ePublishing with InDesign is a valuable tool for designers seeking
to boost their skills and create cutting-edge e-publications.
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THE MAC OS 8.6 BOOK
Coriolis Group A guide to the updated operating system for beginning users
covers new Macintosh applications and oﬀers power tips, customization
secrets, and troubleshooting advice

JUNIPER(R) NETWORKS SECURE ACCESS SSL VPN CONFIGURATION
GUIDE
Syngress Juniper Networks Secure Access SSL VPN appliances provide a
complete range of remote access appliances for the smallest companies up
to the largest service providers. As a system administrator or security
professional, this comprehensive conﬁguration guide will allow you to
conﬁgure these appliances to allow remote and mobile access for
employees. If you manage and secure a larger enterprise, this book will
help you to provide remote and/or extranet access, for employees,
partners, and customers from a single platform. Complete coverage of the
Juniper Networks Secure Access SSL VPN line including the 700, 2000,
4000, 6000, and 6000 SP. Learn to scale your appliances to meet the
demands of remote workers and oﬃces. Use the NEW coordinated threat
control with Juniper Networks IDP to manage the security of your entire
enterprise.

PERSEPOLIS
Random House Wise, often funny, sometimes heartbreaking, IPersepolis:
The Story of a Childhood /Itells the story of Marjane Satrapi's life in Tehran
from the ages of six to fourteen, years that saw the overthrow of the
Shah's regime, the triumph of the Islamic Revolution and the devastating
eﬀects of war with Iraq.

LONGMAN ADVANCED LEARNERS' GRAMMAR
A SELF-STUDY REFERENCE & PRACTICE BOOK WITH ANSWERS
THE INSTITUTIO ORATORIA OF QUINTILIAN
THE BOOK OF ALTERNATIVE SERVICES OF THE ANGLICAN CHURCH OF
CANADA
The pew edition of the prayer book of the Anglican Church of Canada.
Includes: the Divine Oﬃce; Baptism and Reconciliation; the Holy Eucharist;
the Proper of the Church Year; Pastoral Oﬃces; Episcopal Oﬃces; Parish
Thanksgiving and Prayers; the Psalter; and Music. (ABC).

THE BOOK OF THE COURTIER
Courier Corporation An insider's view of court life during the Renaissance,
here is the handiwork of a 16th-century diplomat who was called upon to
resolve the diﬀerences in a war of etiquette among the Italian nobility.
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ADOBE GOLIVE CS2
Adobe Press Project-based lessons show readers the fundamental concepts
and techniques of GoLive CS2, speciﬁcally for small screens like cell phones
and handheld PDAs, enhanced live rendering, and tighter integration with
the other components of the Adobe Creative Suite.

OFFICE 2016 SIMPLIFIED
John Wiley & Sons Start learning the latest in Oﬃce Oﬃce Simpliﬁed is the
quick, easy, full-color guide to the new features and tools of the latest
version of Oﬃce. With a clear, highly visual, introductory style of
instruction, this book gives you step-by-step directions alongside
illustrative screen shots to help you learn Microsoft's bestselling
productivity software. You'll take a tour through all Oﬃce applications, and
learn how the new tools can make your workday easier. The simpliﬁed
approach eliminates unnecessary information, focusing instead on the
essentials you need to know to get things done. Organized for easy
navigation, this helpful guide is designed to be used both as a start-toﬁnish tutorial and as a handy desk reference when you run into unfamiliar
territory. Whether you're upgrading from a previous version or using the
Oﬃce suite of applications for the ﬁrst time, this book has you covered
every step of the way. You'll ﬁnd the answers you need, new tools you can
use, and the step-by-step guidance that helps you get it right on the ﬁrst
try. Get acquainted with the Oﬃce workﬂow Walk through Word, Excel,
PowerPoint, Outlook, and Publisher Follow along with practical examples to
tackle dozens of tasks Compose documents, create spreadsheets, organize
your email, and more This book provides the ideal rundown of Microsoft
Oﬃce's full feature set and capabilities. Even experienced users may learn
something they never realized they were missing. If you need to get things
done with minimal interruption to your workﬂow, Oﬃce Simpliﬁed will get
you up to speed quickly and easily.

CUSTOMARY INTERNATIONAL HUMANITARIAN LAW
Cambridge University Press Customary International Humanitarian Law,
Volume I: Rules is a comprehensive analysis of the customary rules of
international humanitarian law applicable in international and noninternational armed conﬂicts. In the absence of ratiﬁcations of important
treaties in this area, this is clearly a publication of major importance,
carried out at the express request of the international community. In so
doing, this study identiﬁes the common core of international humanitarian
law binding on all parties to all armed conﬂicts.

TEACHINGS OF THE PROPHET JOSEPH SMITH
Messenger Publications Sermons and writings of Joseph Smith, the Prophet.
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IMMUNISATION AGAINST INFECTIOUS DISEASES
The Stationery Oﬃce This is the third edition of this publication which
contains the latest information on vaccines and vaccination procedures for
all the vaccine preventable infectious diseases that may occur in the UK or
in travellers going outside of the UK, particularly those immunisations that
comprise the routine immunisation programme for all children from birth to
adolescence. It is divided into two sections: the ﬁrst section covers
principles, practices and procedures, including issues of consent,
contraindications, storage, distribution and disposal of vaccines,
surveillance and monitoring, and the Vaccine Damage Payment Scheme;
the second section covers the range of diﬀerent diseases and vaccines.

MAC OS 9
THE COMPLETE REFERENCE
McGraw-Hill Osborne Media A guide to the new implementation of the Mac
operating system introduces the Aqua interface and Darwin, Apple's Linuxlike operating system kernel, and covers installation, customization,
networking, applications, and programming.

ALCOHOLICS ANONYMOUS
THE STORY OF HOW MANY THOUSANDS OF MEN AND WOMEN HAVE
RECOVERED FROM ALCOHOLISM
The basic text for Alcoholics Anonymous.

VISUALIZING INFORMATION WITH MICROSOFT® OFFICE VISIO® 2007
: SMART DIAGRAMS FOR BUSINESS USERS
SMART DIAGRAMS FOR BUSINESS USERS
McGraw Hill Professional Create and distribute data-connected Microsoft
Oﬃce Visio diagrams and reports Get full details on the powerful features
of Microsoft Oﬃce Visio 2007 inside this comprehensive volume. Written by
Visio expert David Parker, Visualizing Information with Microsoft Oﬃce
Visio 2007 demonstrates how to eﬀectively visualize, explore, and
communicate complex business information. Learn to use PivotDiagrams,
Data Graphics, and Smart Tags, as well as link data to shapes and create
meaningful Visio documents and reports. Plus, you'll get vital security
information, time-saving tips, troubleshooting techniques, and
downloadable macros and code samples. Essential Skills for Database
Users and Professionals Create shapes and link them to data Summarize
and analyze information using PivotDiagrams Use Data Graphics, Smart
Tags, and SmartShapes to reinforce information Generate robust Excel,
HTML, and XML reports Create custom, reusable templates, stencils, and
masters Update and enhance diagrams with Reviewer's comments and
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markups Integrate Visio diagrams with other Windows applications Publish
and securely distribute Visio documents and summaries Extend
functionality using VBA macros, add-ins, and wrapper applications

DREAMWEAVER 4
H.O.T. : HANDS-ON TRAINING
Peachpit Press Oﬀers real world examples demonstrating the Web authoring
program's updated features, covering site management, layers, style
sheets, templates, frames, libraries, rollovers, forms, interactivity, and
plug-ins.

WEBSITE USABILITY
Pearson Education

INTERNET LITERACY
Irwin/McGraw-Hill "Internet Literacy, 3e helps students understand the
processes behind the “ﬂash” of the Internet and gives them the tools they
need to become creators and publishers, not just consumers, of the
Internet. Internet Literacy oﬀers a comprehensive Introduction to the
Internet and the World Wide Web and provides the conceptual background
and the online skills needed for students to become Internet literate.
These concepts are reinforced by hands-on tutorials such as: creating and
publishing Web pages and using search engines to conduct research.
Internet Literacy also reﬂects on the impact of emerging technologies on
the future of schooling, e-commerce, and communications while
encouraging students to become intelligent consumers of information."-pub. website.

THE ANALYSIS OF HOUSEHOLD SURVEYS
A MICROECONOMETRIC APPROACH TO DEVELOPMENT POLICY
World Bank Publications Using data from several countries, including Cote
d'Ivoire, India, Pakistan, Taiwan, and Thailand, this book analyzes
household survey data from developing countries and illustrates how such
data can be used to cast light on a range of short-term and long-term
policy issues.

XERO
A COMPREHENSIVE GUIDE FOR ACCOUNTANTS AND BOOKKEEPERS
John Wiley & Sons Learn how to maximize value and increase eﬃciency in
Xero with basics and best practices Xero: A Comprehensive Guide for
Accountants and Bookkeepers is a how-to guide for Xero’s US-based
advisors. Xero is rapidly gaining traction as an accounting and
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bookkeeping software, as competitors’ strategic changes have left
professional advisors looking for an alternative. The rapid adoption of
cloud technology by businesses has left many accountants and
bookkeepers in need of a guide to quickly gain the Xero skillset. This book
covers all features available in the Established subscription plan in Xero.
You’ll walk through the technical details of how to take advantage of
everything Xero has to oﬀer. In addition to introducing you to the basics of
using Xero, this book provides best practices that will help you streamline
bookkeeping workﬂows and leverage this cloud-based accounting platform.
Author Amanda Aguillard also connects the dots between accounting
theory and the Xero interface and features, so you will understand exactly
why you’re doing what you’re doing. In today’s cloud computing world, we
need all our tech tools to play nicely together, and this book delivers on
that goal, showing you how to integrate Xero to your other software for
seamless operation. Master Xero’s interface and features—speciﬁc for the
US version of the software Learn how to integrate Xero with other cloudbased software Discover best practices that can help you maximize the
value you get from using Xero Access the companion website, full of
templates for reports, invoices, bills with payments, and more Xero: A
Comprehensive Guide for Accountants and Bookkeepers , along with its
companion website, is your one-stop resource for becoming ﬂuent in the
features and functionalities of this global accounting software platform.

HEIR OF FIRE
A&C Black The third instalment to the global #1 bestselling series. As the
King of Adarlan's Assassin, Celaena Sardothien is bound to serve the tyrant
who slaughtered her dear friend. But she has vowed to make him pay. The
answers Celaena needs to destroy the king lie across the sea Wendlyn. And
Chaol, Captain of the King's Guard, has put his future in jeopardy to send
her there. Yet as Celaena seeks her destiny in Wendlyn, a new threat is
preparing to take to the skies. Will Celaena ﬁnd the strength not only to
win her own battles, but to ﬁght a war that could pit her loyalties to her
own people against those she has grown to love? This third novel in the
THRONE OF GLASS sequence, from global #1 bestselling author Sarah J.
Maas, is packed with more heart-stopping action, devastating drama and
swoonsome romance, and introduces some ﬁerce new heroines to love and
hate.

BASIC PROBABILITY THEORY
Courier Corporation This introduction to more advanced courses in
probability and real analysis emphasizes the probabilistic way of thinking,
rather than measure-theoretic concepts. Geared toward advanced
undergraduates and graduate students, its sole prerequisite is calculus.
Taking statistics as its major ﬁeld of application, the text opens with a
review of basic concepts, advancing to surveys of random variables, the
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properties of expectation, conditional probability and expectation, and
characteristic functions. Subsequent topics include inﬁnite sequences of
random variables, Markov chains, and an introduction to statistics.
Complete solutions to some of the problems appear at the end of the book.

THE EPIDEMIOLOGY OF PLANT DISEASES
Springer Science & Business Media Plant disease epidemiology is a dynamic
science that forms an essential part of the study of plant pathology. This
book brings together a team of 35 international experts. Each chapter
deals with an essential component of the subject and allows the reader to
fully understand how each exerts its inﬂuence on the progress of pathogen
populations in plant populations over a deﬁned time scale. This edition has
new, revised and updated chapters.

ADOBE ACROBAT 6 PDF FOR DUMMIES
John Wiley & Sons Covers accessing and distilling PDF ﬁles; converting
MicrosoftOﬃce documents; capturing paper documents and Web
pages;printing, annotating, editing and securing PDF ﬁles; extractingtext
and graphics; cataloging and distributing PDF ﬁles; creatinginteractive
forms; and building multimedia presentations. Readers can convert any
document to this universal ﬁle format,preserving all the fonts, formatting,
graphics, and color of thesource document regardless of the application
and platform used tocreate it. PDF ﬁles can be published and distributed
anywhere: in print,attached to e-mail, on corporate servers, posted on Web
sites, oron CD-ROM Adobe PDF is the emerging workﬂow standard in the
$400 billionpublishing industry and plays a key role in ﬁnancial
services,regulated industries, and government, with more than 155
agenciesworldwide sharing Adobe PDF ﬁles.

TEACH YOURSELF WORDPERFECT OFFICE 2000 FOR LINUX IN 24
HOURS
Sams Publishing Sams Teach Yourself WordPerfect Oﬃce 2000 for Linux in 24
Hours provides a greater understanding of and appreciation for Linux, and
a working knowledge of each application in the oﬃce suite. Newcomers will
learn how to quickly maximize their use and enjoyment of Corel's fullfeatured oﬃce suite for Linux.

COMPUTATIONAL COMPLEXITY
A MODERN APPROACH
Cambridge University Press New and classical results in computational
complexity, including interactive proofs, PCP, derandomization, and
quantum computation. Ideal for graduate students.
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HIGH YIELD ORTHOPAEDICS
Elsevier Health Sciences Get your hands on this concise, visual guide to
orthopaedics packed with the absolutely essential facts!. --Book Jacket.
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